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Staff will receive training on an ongoing basis on 
CP issues, including an input into the induction 
process. All staff are expected to complete the 
Hayes on-line training module on a 3-year cycle 
 
The link governor is Paul Harrison 
 
Other relevant information: 
 

 Safeguarding Policy 

 Missing Boy Procedure 
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Ashby School child protection policy applies to all staff, governors, volunteers and visitors working 
at the school. 
 
Under Section 175 Education Act 2002 (DfE Guidance Keeping Children Safe in Education) 
Ashby School has a duty to safeguard children and promote their welfare.  The school has 
developed policies and procedures to ensure that the five outcomes of the original Every Child 
Matters vision are implemented and understood by all staff members.  
The five outcomes are: 
 
Be Healthy 
Stay Safe 
Enjoy and Achieve 
Making a positive contribution 
Achieving economic well-being 
 
In order to fulfil its legal obligations under statutory guidance the school has developed the 
following objectives: 
   

 To create a safe environment where students feel valued and secure, are listened to and 
are able to identify an adult in school who they could safely approach if they are worried or 
concerned 

 Raising the awareness of child protection issues through the curriculum 

 Support pupils who have been identified as being victims of abuse 

 Attend all relevant meetings and child protection conferences, assist with the 
implementation of any protection plans or looked after care plans 

 Providing information for parents/carers through the school prospectus 

 Promote early intervention strategies throughout the school to support children and young 
people who are presenting with emerging vulnerabilities 

 
The school will ensure that all staff, both teaching and non-teaching will: 
 

 Be aware that they have individual responsibility for referring child protection and welfare 
concerns using the appropriate internal procedures 

 Be aware that it is not the responsibility of staff in school to investigate suspected cases 
of abuse 

 Be aware that they cannot promise a child complete confidentiality-instead they must 
explain that they may need to pass information to other professionals to help keep the 
young person safe from harm 

 Be aware of the internal referral process within the school 

 Will know who the school’s child protection co-ordinator is in order to report to if they are 
concerned about a young person’s welfare (including temporary, supply staff and 
volunteers) 

 Will be aware of the school’s monitoring and recording procedures 

 Will have participated in basic child protection awareness training every three years 

 Will have access to a copy of the school’s child protection policy and also know where the 
school’s copy of the Leicestershire Safeguarding Children Boards Child Protection 
Procedures are located within the school 

 
 The governing body will ensure that the school: 
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 Has an up to date Child Protection Policy and copies of the Leicestershire Safeguarding 
Children Board Child Protection Procedures. The policy will be made available to parents 
upon request 

 Has copies of DfE Guidance Keeping Children Safe in Education (September 2016) 
available for members of the school staff 

 Reviews its policies and procedures on an annual basis. The School operates safe 
recruitment procedures in line with DfE guidance for safer working practice for those who 
work with children in Education Settings (October 2015) 

 Has procedures for dealing with allegations of abuse against members of staff that comply 
with Leicestershire Safeguarding Children Board Child Protection Procedures and DfES 
Guidance Dealing with Allegations of Abuse Against Teachers and Other Staff which is 
part of the overall Keeping Children Safe in Education guidance (September 2016) 

 Ensures that the school has a designated member of the staff who will act as the school’s 
child protection co-ordinator. The governing body will ensure that the designated person 
fulfils their responsibilities in accordance with The Designated Senior Person for Child 
Protection Guidance within DfE guidance Keeping Children Safe in Education (September 
2016) 

 A member of the Governing Body should take responsibility for child protection and liaise 
with the Headteacher/ Child Protection Officer about child protection. 

 
Role of the Designated Member of Staff (SLT) for Child Protection: 
 
This person will be the first point of contact with the LA and liaise with the Governing Body. Any 
deficiencies will be brought to the attention of the Governing Body. 
 
This person or an appropriate representative will: 
 

 refer cases of suspected abuse or allegations to the relevant agencies especially the local 
Children’s Social Care office, within 24 hours; 

 have a working knowledge of how Area Child Protection Committees operate and be able to 
attend case conferences and contribute to them as appropriate; 

 ensure all members of staff understand the child protection policy in school and in School 
House; 

 ensure staff including student teachers receive induction training covering child protection 
and know how to recognise signs of possible abuse and how to refer them; 

 keep detailed notes of any referrals and keep them secure.  It is usual to put a note in the 
student file saying there is sensitive material stored with the designated SLT member; 

 attend regular refresher training (minimum every two years); 

 keep the policy up to date and reviewed by the Governors; 

 ensure parents are alerted to the policy in the prospectus and can have access to it on 
request; 

 send any child protection file separately to a new establishment; 

 update LA guidance procedures; 

 monitor child protection records including concerns and complaints; 
 
Procedure: 
 
Procedures to follow in case of possible, alleged or suspected abuse, or serious cause for 
concern about a day student: 
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 It is important that all parties act swiftly in accordance with Child Protection procedures. Staff 
should alert the Designated SLT Member of their suspicions or in the case of a student alerting 
a member of staff, accompany the student to the designated SLT member if that is the wish of 
the student. Any member of staff should hand to the SLT member any notes made when 
talking to the student. 

 A referral should be made to the Children’s Social Care Officer (duty desk for adolescents in 
the school day or out of hours’ number at other times) and advice sought about informing 
parents or carers. 

 Students making disclosure should not be asked leading questions which could hamper police 
or social services investigations, nor should examinations be made. At no time should 
confidentiality be promised. 

 Make written notes of what has been said, dated and timed.  These should be handed to the 
officer if they visit the school or boarding establishment – copies for own record can be kept.  
The designated teacher will begin a case file and store it securely. 

 In the exceptional circumstances that it is feared that the student may be in immediate risk at 
the end of school day then school staff should remain with the student until the social worker 
or police arrive. If the parent arrives the member of school staff cannot refuse to release the 
student but social services should be updated. 

 
 
 
 
Co-ordinated Response between Ashby School and School House: 
 
If there is an allegation of abuse by a boarder from School House against another young 
person from Ashby School: 
 

 If School House receives the allegation then they would take the lead in contacting the 
Children’s Social Care Officer, Access and Welfare (County Hall) and parents, keeping the 
designated SLT member informed).  (Ashby School would take the lead if they receive the 
allegation and follow the same procedures). 

 Both establishments would attend case conferences.  In the case of a younger boarder then 
the Ivanhoe designated teacher should be informed, but the responsibility remains with the 
Director of Boarding and designated SLT member.   

 School House would put support in place for the boarder. If the perpetrator is also a boarder, 
then particular care must be taken regarding the confidentiality of the situation and in dealing 
with social time and sleeping arrangements and if necessary the alleged perpetrator may need 
to be temporarily excluded whilst investigations take place. 

 
If there is an allegation of abuse by a student from Ashby School against a boarder from 
School House: 
 

 Whichever establishment receives the allegation takes the lead in contacting Social Services 
etc as above. 

 Both establishments will attend case conferences. In the case of a younger boarder then the 
Ivanhoe Designated Teacher will be informed but again the responsibility remains with the 
Director of Boarding and designated SLT member. 

 In the case of exclusion, the boarder will return to his home or contact in England, support will 
be put in place for the boarder on his return. 

 
A disclosure of abuse by a boarder from School House: 
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 Whichever establishment receives the allegation will take the lead in contacting Social 
Services etc as above. Both parties will attend case conferences. 

 In the case of School House staff being involved, follow LA guidance and take appropriate 
action. 

 In the case of adults at home or on exeat weekend, ensure boarders are not put in immediate 
danger. 

 
Boarders missing from School House (see full Procedure for Missing Boy): 
 

 Boys should be aware of the time they are expected back and staff should know where they 
are going, means of transport and with whom. 

 Staff should have contact address, telephone numbers and mobile phone numbers. 

 If a boy is late then contact should be made by above means, other boys asked if they have 
seen or heard from him. 

 Police should be informed after 2 hours, or sooner, ie within 2 hours, if the circumstances of 
the young person are such that he has a heightened level of vulnerability or is a junior boarder.  

 
A disclosure of Abuse against the Designated SLT member: 
 

 If there is a concern that The designated SLT member will not handle a referral with 
due professionalism (for example, where they are in some way connected to the allegation - 
directly or indirectly) then a referral needs be made to the Head teacher. 

 If the allegation is in some way connected to both parties, then the referral may be made to 
the designated Governor with responsibility for Child protection matters or to the Chair of 
Governors.  Alternatively, a referral may be made directly to the LA Social Care Office. 

 
 
Relevant Contact Details: 
 
Designated Member of Staff for Child Protection (member of SLT): Mr G Staniforth (Deputy 
Headteacher Telephone: 01530 413748 Ex 278 
 
Other Staff with Child Protection responsibilities (due to out of hours contact with boarders): 
Miss X Elias (Director of Boarding - School House). Telephone: 01530 413759 
 
Nominated Governor: Mr P Harrison (contact through Ashby School) 
 
Head teacher: Mr E Green. Telephone: 01530 413748 Ex 211 
 
Chair of Governors: Mrs E Blunt (contact through Ashby School) 
 
LA Senior Officer: Mr R Parker, Manager of Safeguarding Unit, County Hall. 
 
Local Children Social Care Office: Coalville 01530 275200 
 
Independent Listener for boarders: Mrs Julie Ann Heath – Leicester Road, Ashby (see Policy on 
Access to Independent Listener). 
 


