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Personal Statements

What we will look at today

- Recap on the basics of the personal 

statement 

- How to structure your personal statement 

(with examples) 

- Do’s and don’t’s 



The Basics
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Re-cap the basics

Back to basics… 

• Demonstrate why you’d like to study your 

chosen course 

• Write about you – your strengths, skills, 

experiences to highlight why the university 

should offer you a place on their course 

• Submitted online via UCAS

• 4,000 character limit or 47 lines

• One statement for all applications

• Similarity checked by UCAS systems
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What are we 

looking for?

What are Admissions Tutors 
looking for in your personal 
statement?

- Interest and enthusiasm for your chosen 

course

- Examples of experiences, activities, skills 

and strengths that you have that link to your 

course

- Specific work experience (if required)

- A motivated, resilient student – someone 

who will work hard and not give up

- Students who are keen to get involved with 

all aspects of university life 

- A statement that demonstrates your 

academic interests, as well as you as an all-

round character 



Activity one 



Activity one – what are your skills, strengths 

and experiences? 
- It’s important to highlight some key strengths, skills and experiences that you have in your Personal 

Statement. 

- Remember: any skill, strength or experience you mention must link back to your course in some way

- Start by writing a list of all the skills, strengths and experiences you currently have that you may be able 

to include in your own PS.

- Include everything you’ve done – you don’t have to include it in your PS

- You have 3-minutes to write down as many as you can think of on a piece of paper 

Skills = teamwork, organisation, communication, problem-solving etc. 

Experiences = peer mentor, work experience, volunteering, Duke of Edinburgh award, any hobbies, 

field trips, First Aid courses etc. 



The structure
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The structure

How to structure your personal 
statement…

1. Introduction

2.  Academic interests

3. Your life, work experience, skills and 

achievements

4. Conclusion 
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Introduction

Your introduction

- Your interest in the course is the most 

important thing - start with why you chose it

- Why do you want to study the course? 

- Think about that pivotal moment. What’s 

inspired you?

- Demonstrate your understanding

- Avoid clichés and gimmicks (eg. ‘From a 

young age…’, ‘I am applying for this course 

because…’ 

REMEMBER: Don’t spend lots of time 

on the introduction. Skip to another 

part of your statement and come back 

to the introduction 



Activity two 



Activity two – why do you want to study this 

course?

- Work by yourself or with the person next to you

- Ask yourself this question: 

(1) Why do you want to study your chosen course?

If you’re unsure on what you’d like to study – have a think about why you’d like to study each of the 

courses you’re considering 

- Write your answers down on a piece of paper

You have 5-minutes 
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Academic 

interests

Academic interests

Think about:

- How / if your current studies relate to the 

course you want to study?

- Any independent research, extra reading, 

taster sessions or classes you have done to 

broaden your knowledge? 

- Academic competitions, summer schools, 

projects, EPQ? 

- Academic skills you possess that make you 

an ideal student for this course

- How does your course relate to current 

affairs?

REMEMBER: This section should take 

up about 75% of your statement 



Example of Academic Interest Outside Traditional 

Studies

As well as studying Economics at A Level, I pursue my interest in Economics 

independently whenever I can. For example, I am undergoing a taster lecture 

regarding 'The Importance of Money in Business'. This is proving to be an 

enriching experience which is giving me greater confidence in understanding 

financial matters. Alongside this, I have read a book called 'Economics: The 

User's Guide' which has contributed to broadening my knowledge of 

Economics. I recently submitted an entry to 'Young Economist of the Year 

2017' essay competition …. ….. I decided to focus my Extended Project 

Qualification on whether the Government should continue to match the 2% 

NATO target on defence spending



Example of Academic Interest Outside Traditional 

Studies
As well as studying Economics at A Level, I pursue my interest in Economics 

independently whenever I can. For example, I am undergoing a taster 

lecture regarding 'The Importance of Money in Business'. This is proving to 

be an enriching experience which is giving me greater confidence in 

understanding financial matters. Alongside this, I have read a book called 

'Economics: The User's Guide' which has contributed to broadening my 

knowledge of Economics. I recently submitted an entry to 'Young 

Economist of the Year 2017' essay competition …. ….. I decided to focus 

my Extended Project Qualification on whether the Government should 

continue to match the 2% NATO target on defence spending
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Life 

Experience
Life, Work Experience, Skills, 
and Achievements

- You will have gained many transferable skills 

from extra-curricular activities throughout 

your lifetime. However, it is important to be 

able to explain how you developed your skills 

and they are specific to your course. 

- If you can’t explain an experience or 

achievement do not include it. 

REMEMBER: Not all courses require work 

experience so research whether you have to 

include it!



Life, Work Experience, Skills and Achievements

Transferable skills:

• Confidence

• Communication

• Leadership

• Organisation

• Teamwork

• Problem Solving

Top Tip: pick out the best 

examples of how and when 

you gained these skills! 

Experiences:
• Head Boy/Girl  

• Prefect

• Mentor

• School Council Member

• Part Time Job

Achievements:

• Charity/Community Awards

• Academic Awards

• Sports Awards  

• Music Awards    

• Duke of Edinburgh 

• National Citizen Service       



Example of Life, Skills, and Achievements 

… I am the Assistant Head of the Sports Committee. This demonstrates 

responsibility and commitment, whilst also engaging with the scholar 

environment to work towards a better Sixth Form. I enjoy playing a variety of 

sports representing both my school and the county. I captain.., showing 

teamwork and communication skills. I am proud to be a student who is hard 

working, highly driven, determined, organised, and excellent at 

communicating and learning independently. I also excel with my numeracy 

skills. I have demonstrated this by becoming a peer mentor to a younger 

Mathematics student and I have completed a taster lecture on the topic of 

'Real World Calculus'. This proved to be highly beneficial in developing my 

numerical and problem solving skills, and enhanced my interest..



Example of Life, Skills, and Achievements 

… I am the Assistant Head of the Sports Committee. This demonstrates 

responsibility and commitment, whilst also engaging with the scholar 

environment to work towards a better Sixth Form. I enjoy playing a variety of 

sports representing both my school and the county. I captain.., showing 

teamwork and communication skills. I am proud to be a student who is 

hard working, highly driven, determined, organised, and excellent at 

communicating and learning independently. I also excel with my 

numeracy skills. I have demonstrated this by becoming a peer mentor to 

a younger Mathematics student and I have completed a taster lecture on the 

topic of 'Real World Calculus'. This proved to be highly beneficial in 

developing my numerical and problem solving skills, and enhanced my 

interest..
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ABC Method

ABC… easy as 1, 2, 3
We like good showing off in a personal 

statement. You do this by always backing 

yourself up…

• Activity- What did you get involved in?

• Benefit- What did you learn from this 

experience?

• Course- How will this help you going 

forward on your chosen course or at 

university more generally?
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Conclusion

Concluding Statement

- Summarise your personal statement 

- Last opportunity to stand out

- Mention any career plans – if you 

have them!

- Focus on the course – why should 

you be offered a place?

- What can you offer the university? 



Example of conclusion

… After studying Economics for 4 years – from GCSE to A-level – and 

persistently performing at a high level, I am confident that I have the 

necessary skills and aptitude to successfully complete a degree in 

Economics. In the future, I aspire to become (insert role here) and a degree 

from your university will perfectly equip me to achieve my goal ..



Example of conclusion

… After studying Economics for 4 years – from GCSE to A-level – and 

persistently performing at a high level, I am confident that I have the 

necessary skills and aptitude to successfully complete a degree in 

Economics. In the future, I aspire to become (insert role here) and a degree 

from your university will perfectly equip me to achieve my goal ..



Do’s and don’t’s 



Do’s 
Top tips for writing your Personal Statement 

Before you start

- Create a list of all the skills, strengths and experiences you can include in your statement

When writing

- Be enthusiastic – show your interest for a course clearly 

- Be confident – demonstrate your skills and strengths clearly 

- Use the ABC method (or similar) to structure your statement

- Make sure your point / example always links back to your chosen course  

- Proof-read – read it out loud, get others to read it

- Check for typos / grammar errors

- Keep drafting until you’re happy with it 



Don’t’s 
Things to avoid when writing your Personal Statement 

- Don’t copy other personal statements (plagiarise) – your statement will be similarity checked 

- Don’t make anything up – this is your personal statement, it needs to be about you and what skills and 

experience you have 

- Don’t get frustrated if it’s still not perfect after 2 or 3 drafts 

- Don’t mention a specific university you are applying to 

- Don’t repeat information that can be found elsewhere on your application (eg. What subjects you’re 

studying)

- Don’t include humour, jokes, clichés or quotes 

- Don’t use fancy words or thesauruses – it needs to be formal but write as you would 
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Summary

To summarise… 

• Your personal statement will be 

submitted online via UCAS

• You have a 4,000-character limit

• You should write about you – show your 

enthusiasm, skills and strengths 

confidently 

• Give your statement a nice structure –

use the ABC method or similar to help 

• Stick to your schools deadlines for 

submitting your statement – don’t leave it 

to the last minute 

• Keep drafting, proof-reading and 

checking for errors until your happy with 

it  



Useful links

UCAS Personal Statement information – www.ucas.com/undergraduate/applying-to-university/how-write-

ucas-undergraduate-personal-statement 

(Personal Statement builder, more information about what a Personal Statement is etc.) 

Future Learn - https://www.futurelearn.com/courses

Online Volunteering - https://do-it.org/


