
PS16 PARENT & STUDENT GUIDE
USE THIS GUIDE TO HELP APPLY FOR POST-16 COURSES 



SECTION 1 - PERSONAL STATEMENT AND WORK EXPERIENCE 

◼This section outlines how and where to write your 

personal statement and work experience 



DO’S AND DON’TS –

PERSONAL STATEMENTS

Do

• Do use your best English 
and check your spelling and 
grammar are correct.

• Do be enthusiastic – if you 
show your interest in the 
course, it will help your 
application.

• Do ask people that you 
trust, like your 
teacher/adviser or 
parent/carer to read through 
what you have written and 
give you feedback

Don’t

• Don’t exaggerate – you might be 
asked about what you have written 
if you attend an interview with the 
course provider.

• Don’t leave it until the last minute 
– it's a good idea to give yourself 
time to think about what you write 
to make sure you don’t forget 
anything

• Don’t copy your friends or apply 
for a course because they have.  
You are different people.
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WHAT TO INCLUDE

• 1) Your skills and achievements

• 2) Your hobbies and interests

• 3) Your plans for the future

4



YOUR SKILLS AND 

ACHIEVEMENTS

•Write about anything you have done that might 
help with your application.

•Write about anything you are proud of passing, 
for example, grade 2 in piano, or being selected 
for a sports team.

• Include any awards you have done, such as 
Duke of Edinburgh, or through ASDAN, for 
example.

•You can add any positions of responsibility you 
have held, for example, being a prefect or 
helping with young students at school.
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HOBBIES AND INTERESTS

•Make a list of your hobbies, interests, and 
anything you do socially.

•Think about how they show your skills 
and ability.

•Try to link them to skills and experience 
you might need on your chosen 
course(s).
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They have 

been emailed 

to you 



CAREERS PLANS

•Use this section to tell the provider what 
you might like to do in the future as a 
career after completing the 
course. Explain how you would like to 
use the course(s) you have applied for to 
help you reach your goal.
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GO TO:

https://www.ps16.co.uk/

Login details will be emailed to students 

https://www.ps16.co.uk/


Click login



Read the terms and conditions.

Then click on the Agree button.



This is your 

homepage 



This is where you need to 

fill in your personal 

information



All sections need to be 

complete This is where your 

personal statement goes 

Do not change predicted 

grades



Copy and paste statement 

here 



All sections need to be 

complete This is where your Work 

experience goes 



Copy and paste work 

experience here 
Don’t forget to say 

how it has 

developed you 



Target grades have 

already been added for 

you



Check ALL DETAILS are 

correct 



SECTION 2 – FINDING AND FAVOURITING COURSES

◼This section outlines how and where to find and 

favourite courses

◼We recommend that you add a few courses to your 

favourites with a range of entry requirements. 



Click here to find 

courses 



Search for course





Select course



Add to favourites -

you will apply later  



Add to favourites



SECTION 3 – APPLYING FOR FAVOURITE COURSES

◼This section outlines how to apply courses that have 

been added to favourite courses



Scroll down
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Favourites found 

here
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Click on course



Apply 





33

Appears here 

Make sure to add all desired 

courses for a college before 

applying 



Use the arrows to chose the 

preference of a course



I have picked chemistry at Lutterworth 

because…

Use the arrows to chose 

whether a course is first 

preference

Make sure to add all 

courses before applying 



I have picked to study at Lutterworth 

because…



You must review 

and send

Do not change predicted 

grades



Add reference

Use your form 

tutor 

Tick consent box’s

Then send 

application
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